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How to Create an Avail with Tiered Rates 

The Tiered Avail

To begin, select Campaigns from the left navigation pane and access the Campaign wizard by clicking New.

Follow the wizard and select Station, Books, Rate Levels, Report Dates, Programming, Advertisers (if 
applicable), Agencies (if applicable), and Demo when prompted at each screen. 
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Tip: For more information on creating a Campaign, see Campaigns - Avails and Planner 
for New Users in the Quick Tips section of WO Media Sales. 

Once selections are in place, click Finished to view the Avail. It will look similar to this one.

 

To turn this into a Tiered Avail, move from the Avails tab to the Planner tab.

In Planner, the Avail will open up into multiple weeks. Enter rates for the applicable weeks using the 
right-click menu option and copy rates right or clone weeks. In our example, the rates change from 
month to month in the first line of programming. In the second line of programming, the rates change 
every two weeks. There is no need to add spots to the Campaign because the system is designed to 
recognize this as a Tiered Avail. 
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To print, click Print in the ribbon and select one of the Tiered Avail options from the drop-down menu 
in the Configure Planner Report dialog.

You now have an Avail with tiered rates! This can be exported into a pdf, Excel document and/or sent to a 
buyer as an xml file that can imported into their system as a Tiered Avail. 

It’s as simple as that. 

But if you have questions or concerns, you can call or email anytime. WO Media Sales support staff are 
ready to help!

WO Media Sales Support:
415.675.6775 Option 2, 1 
sales-support@wideorbit.com


