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Setting Up a Radio Multi-Market Schedule
Pre-requisite: You MUST have access to two or more markets in WO Media Sales to take advantage of 
this Multi-Market feature.

Click New on the Campaigns screen. Select New Radio Quick Campaign (steps shown below) for one 
screen setup or select New Radio Campaign for the Advanced Wizard. Click Markets to select the Radio 
Markets you want in your schedule by clicking the Select All button or by clicking the box to the left of 
the market name. Click the Finished button.

Click Books to select Multi-Market Radio Surveys. Expand the markets by clicking the + next to each 
(or you can click Expand All) and select the individual surveys for each market by clicking the box to the 
left of the survey name. You also have the option to click the Select Latest button, and the most recent 
survey will be automatically selected for you. Or, you can click Select All. Click the Finished button.

Tip: You are only limited by the number of markets available to you. 
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Click Stations to select the Multi-Market Radio Stations you want in your schedule by clicking the Select 
All button or by clicking the box to the left of the station name. You can also select stations by affiliation 
by clicking the drop-down menu and selecting the group. The system will autoselect the stations for you 
and will keep up with the number selected. Click the Next button.

Tip: If you need an average book and don’t see it available in the list, click the Create 
Average button to create one on the fly!

If the system finds Rate Cards for the selected stations, the Station Rate Cards will appear. Choose Rate 
Cards if you would like to apply them to your schedule and click Finished. 
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Click Dayparts to select the radio dayparts you would like to add to your schedule and click Finished. 
Create Custom Dayparts if you don’t find the daypart you need in the default list.

Click Spot Lengths to select spot lengths for your stations and click OK. 

Click Dates to select the campaign dates for your schedule and click OK. 
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Click Demos to select demographic(s) for your schedule and click OK. 

Click Create Campaign to load your Multi-Market Radio Schedule. 

Caution: The order of the steps above will be slightly different if you go through the 
Advanced Wizard instead of the Radio Quick Campaign. The Wizard prompts you for 
advertiser and agency information on the first two screens.

Customizing Your Radio Multi-Market Schedule

Once the schedule is loaded to screen, the default view is the Avails tab. On this tab, you can input rates 
and need rates and review your CPP/CPM estimates. 

To save time, you can click on the Planner tab and start adding in spots and rates there. 
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On the Planner tab below, you have the option to ‘goal’ by Spots, Rate and/or CPP by clicking on the 
column headers under the week column. This will distribute your goals on all lines in your schedule for 
the entire week.

Click on the Spots column header underneath 10/01 in the example schedule above, to display the 
Assign Spots screen. Enter in number of spots and click OK. 

Click on the Rate column header underneath 10/01 in the example schedule above, to display the Assign 
Rate screen. Enter in the desired rate and click OK.



©2014 Copyright WideOrbit Inc. All Rights Reserved. 6

WO Media Sales: Radio - Setting Up a Radio Multi-Market Schedule

Click on the CPP column header underneath 10/01 in the example schedule above, to display the Apply 
CPP screen. Enter in the desired CPP and click OK.

You can always manually add in spots and rates for each week and also take advantage of the right-click 
menu available to you on the schedule. You can Copy Spots or Rates Right, Clone Weeks, and much, 
much more:

Tip: Click on the Summaries tab at the bottom of the screen to see your Reach & 
Frequency and various estimate totals.
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If Your Station Broadcasts in 2 Different Markets in Your Multi-Market Schedule

You might have a scenario where your station broadcasts in two different markets but you want both mar-
kets represented in the schedule. If this applies to your station, reading below will give you some tips and 
shows CITYNAME and CITYNAME 2 market examples of how you should handle this special circumstance.

PLEASE NOTE THE FOLLOWING:

• If you are using the same station which appears in 2 markets for your multi-market 
schedule, the Totals line in your schedule should show the total cost of the total number 
of spots to be placed on the station.

• You MUST add spots to the station in both markets for the station and multi-market 
totals to calculate correctly.

• The stations will appear in the order in which the markets were selected in the original 
setup of the schedule.

SCENARIO 1: 

We will use 20 total spots on station WAAA-FM in the example below. The total cost of this schedule 
should be $300. In WO Media Sales, you need to split the total number of spots 50:50 (10 each) and 
split the rate 50:50 ($15 each) across both markets to achieve the desired CPM. That will equal $18.75 
per 000.

SCENARIO 1: View of General Summary below

SCENARIO 1: View of Station Summary below
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SCENARIO 1: View of Multi-Market Summary below

SCENARIO 2 

If CITYNAME is the home market, then do not apply any rates to the CITYNAME 2 market for reconcili-
ation purposes. Using the same WAAA-FM example below, the total number of spots should be 20 and 
the total cost of this schedule should be $300. In WO Media Sales, you need to split the total number of 
spots 50:50 (10 each) across both markets, but only apply rates to the home market (for a total cost of 
$300) to achieve the desired CPM. This will still equal $18.75 per 000.

SCENARIO 2: View of General Summary below

SCENARIO 2: View of Station Summary below

SCENARIO 2: View of Multi-Market Summary below
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If you have questions or concerns, call or email Support.

WO Media Sales Support:
415.675.6775 Option 2, 1
sales-support@wideorbit.com


