WO MEDIA SALES WIDEORBIT

for Radio

WO Media Sales Campaign, to Order, to WO Traffic Workflow

Open and log into WO Media Sales. Select CRM Accounts then double-click on a line to open an account.
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Select the Campaign tab and then click the Add Campaign button.

Account

Enter the information For this account.

Adertissr [ 1500 Flowers v | | Add Advertiser..
Agency |Pro Media - Add Agency..
Accourt Executive  |WOMSAE v | W Show Active Only

General  Alt.Contacts  Favorites  FProfile | Campaigns | Opportunities  Attachments  Appts,/Tasks Emails Notes Trafficlinks Orders Revenue  Dates/History

J Add Campaign... | ( Delete Campaign... % Link Campaign... g Unlink Campaign

Main Campaign Details
b Last Modified Description Authar Start Date |EndDate | Create Date Advertiser
153 |4/3/2015 1:38:58 PM | 1800 Flowers EC-Test Take 2 DBE 2j9/2015 3/1/2015 4312015 1:32:29 PM | 1800 Flowers
154 4(3/2015 1:43:25 PM_[1800 Flowsers EC-Tast Taks 3 DEE 2/5/2015  [3/1/2005  [4/3i2015 1:32:29 FM |1500 Flowers
159|4/3/2015 12:25:13 PM| 1500 Flowers - Big EC TEst DEE 2/9(2015  [3/1/2015  [4/3(2015 12:23:05 PM| 1500 Flowers
160|4/3/2015 12:28:19 PM|1800 Flowers - Big EC TEst #1 DBE 2j9/2015 3/1/2015 4312015 12:23:05 PM| 1800 Flowers
161 |4{3/2015 12:25:48 PM| 1800 Flowsers - Big EC TEst #2 DEE 2/5/2015  [3/1/2005  [4/3i2015 12:23:05 PM| 1500 Flowers
162|4/3/2015 12:34:03 PM[ 1300 Flowers - Big EC TEst #3 DEE 2/9/2005  [3/1/2015  [4/3(2015 12:23:05 PM| 1500 Flowers
151 |443/2015 1:35:51 PM {1800 Flowers - EC Test DEB 2/aton1s 3/1/2015 41312015 10:31:53 AN 1800 Flowers

WO Media Sales provides users with a Radio Report Wizard to create a campaign for this account. Select
Market, Book, Station(s), Rate Cards, Dayparts, Dates, Flighting, Demo(s) and click Finished when complete.

Report Title

Enter the title of the report,

1 800 Flowers|

Report description: 1 800 Flowers

Report Author

Enter your name as the author far this report,

WOMSAE

< Back Finished
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When the Campaign pulls up, go to the Planner tab and enter in your Spots and Rates (if not using a
Rate Card).
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Go to the Order tab, click on Import from Plan and choose Compressed open the drop-down menu if the
weeks are identical or Uncompressed if the weeks are different. When things are set the way you want them,
click Send to Traffic.
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When you click Send to Traffic, a couple of things happen behind the scenes. The system verifies if the
Campaign/Order has been saved. If it hasn’t, this message will appear. Click Yes to save the campaign
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¥ou must save the campaign prior ko bransmitking ko traffic, Save Now?
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An Order Confirmation dialog will appear.
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Client Name |station Pending [Active [Credit Status Credit Rating -~
B|adv: 1800 Flowers Dallas-Digit ¥ |Use Limits For Warning Average j
: Adv: 1800 Flowers WRD-AM #  |Use Limits For Warning Average

Adv: 1800 Flowers WRD-FM +  Use Limits For Warning Average
: Adv: 1600 Flowers WTY-MC +  |Use Limits For Warning Average
| | Adv: 1800 Flowers WTY-5C +  |Use Limits For Warning Average =
KT _'l_I

You must select an AE from the AE Sending Order drop-down list. After selecting the AE, click OK.

8 W0 Media Sales
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AE Sending Order |FRTIEENE unt - {46E:

Credit Status

You will receive a confirmation dialog. Click OK.

W0 Media Sales

@ Order 190 has been posted directly into WideCrhit Traffic,

Now, open up WO Traffic and go to Electronic Orders.
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0 Tip: If you send over multiple stations in your Order from WO Media Sales, you will see
multiple order lines on this screen (one for each station).

The Electronic Order Search screen will appear. If the stations you need are in the Properties field,
click the Search button. Find the Order that was created in WO Media Sales. In this example it is Order
#190. Double-click on it to open it up and view.
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yRD-FIM New Order 127 Pro Media 1800 Flowers 1800 Flowers Account, FML .., RD-FM Sacram.., 02/09/15 02/22/15 06/05... Cashho  (WIDE...

You will notice if you had created orders for the Advertiser, Agency, and Dayparts before and they
were previously mapped, they will automatically be synched up. If not, you will need to find a match
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Before clicking OK, fill out Account Executive (if not already mapped), Sales Office, and Demographic for the
WideOrbit Value. Those are mandatory fields. Once those have been filled out, click OK.
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You will see this dialog. Click Ready if you are done, or Not Ready, if you need to make changes.
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The Order will now be marked Ready for approval and will display this screen. When ready, click Approved.
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You will see this dialog. Click Approve, Approve and Process, or Cancel to go back. When you click Approve
and Process, it will remove Order # 45 from the Search list.
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The Order can now be found in the Orders module of WO Traffic.
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i :
+] Advertiser : Petco 1 546,250
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il ] O
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changes to that original order may only be made in WO Traffic. WO Media Sales can send

o Tip: In the current versions, only the original order can go over from WO Media Sales. Any
over a new order but it does not affect or update any previously sent orders.

If you have questions or concerns, call or email support.

WO Media Sales Support:
415.675.6775 Option 2, 1
sales-support@wideorbit.com



